
 

President

EXECUTIVE

Treasurer

EXECUTIVE

-Accurate 
Accounting 

Records

-Presents 
balance 
financial 

reports to AGM

-Grant 
Applications 
and yearly 

budget

-Payments

-Invoicing

-Society Act

-*Fundraising 
Committee

-Invoicing 
associations for 

ice

Secretary

EXECUTIVE

-Record and 
Maintain 
Adopted 
Minutes

-Update Policy 
and Procedures 

Manual

-Records 
Magement

-History

-Certification 
Records

-Mail 
Distribution

Registrar

-New Player 
Registration

-Register all 
players with 

BCRA and 
provide copies 

to Coaches

-Distribution of 
Player 

information to 
Coaches

Director of 
Officials

-Referee 
Recruitment

-Certification

-Scheduling of 
"On-Ice 

Officials"

-Distribuite 
rules and rule 
changes to the 

Coaches

-Supply referee 
costs to 

treasurer

Director of 
Coaches

-Recruit Bench 
Staff

-Certification of 
Bench Staff

-Team 
Formation

-*Evaluations

-*Play Days

-Tiering

-Coaching 
Development

-Tournament 
Registration 

Liaison

-Coach 
Evalutations

Director of 
Managers

-Recruit New 
Managers

-Managers 
Certification 

Program

- Distribute info 
to players

-Maintain 
Managers 

Handbooks

Director of 
Promotions

-Advertising

-Website 
Updates

-Media 
Relations

-Update Bulletin 
Board and 

Trophy Case

-Team Photos

-*Year End 
Banquet

-*Santa 
Skate/Toy Driv-

*Come-Try-
Ringette

Director of 
Scheduling

-Coordinate 
"ice availability 
times, games 
and practise 

times"

-Coordinate 
Schedule with 

TORL and 
Teams

-Liaison 
between teams 

and Sunwave 
Centre staff to 

book and 
cancel ice

Equipment 
Manager

-Maintain 
Equipment 
Inventory

-Distribute 
Equipment to 

Teams

-Establish 
yearly 

equipment  
budget

-Sponsor 
Program

-Apparell

Statistician

-Record Game 
Scores

-Report Scores 
to TORL

-Ensure Team 
Standings are 
accurate and 
up-to-date on 
the website

Past-President

EXECUTIVE

Vice-President

EXECUTIVE

Directors at Large          
One representative from 

each team: 
   Bunnies             Tween 
   Novice               Junior 
   Petite                Belle 
 

*Sub Committees 
Evaluations-Chair-Director of Coaches 
Come-Try-Ringette-Chair-Director of Managers 
Year End Banquet-Chair-Director of Promotions 
Fundraising Committee-Chair-Director of Finance 
Pub Night Committee- Chair-Director of Finance 
Play Days-Director of Coaches 
Santa Skate/Toy Drive-Chair-Director of Promotions 
Nominating Committee-Chair-Vice President 
Scholarship Committee-Director of Managers 
 

Yearly Events 
Jun-Sept   -Come-Try-Ringette 
Jun-Dec    - Player Registrations 
Sept          -Recruit Bench Staff 
Sept-Oct  -Team Formation/Evaluations 
Oct            -Play Days/Team Photos/Tournament Registrations 
Nov    -Retreat/Tiering/Provincial Registration 
Dec            -Santa Skate/Toy Drive 
Feb            -Pub Night/Succession Planning/Nominations 
Mar           -AGM/Year End Banquet 
May           -Scholarship Selection  
May-Sep -Schedule Ice 
 
 

Board Meetings 
Shuswap Ringette Association holds regular Board of Directors meetings to hear, and 

deal with business of the Association.  All meetings are held at 6:30PM on the second 

Monday of every month, unless otherwise indicated, and generally run around two 

hours in length.  Special meetings may be called by the President.  Meetings are 

generally held in the lower meeting room at Sunwave Centre.  Parents of or 

Registered Members with the Shuswap Ringette Association are welcome to attend 

any open meeting, but notification must be given to the President in advance of 

any meeting if you would like to make a presentation to the Board. 

Shuswap Ringette Association 

BOARD OF DIRECTORS 

- TORL Executive Member-Represents Shuswap 
at monthly meetings and reports back to Board 
of Directors.   

- Official liaison between BCRA and TORL 
- Preside at all meetings 
- Prepares meeting agenda 
- Official spokesperson for Shuswap Ringette 

-Performs duties when President is 
absent 
-Liaison to Directors at Large 
-*Nominating Committee 

-Act as advisor to the Board 
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